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1. OBIIUE ITOJIOKEHUA

1.1. TIlpaBuna nonb3oBanus WHbopMannoHHO-OMOIMOTEYHBIM KOMILIEKCOM
OI'AOY BO «CII6ITY» (manee — YHUBEPCUTET) PETIAMEHTUPYIOT TOPSIOK TOCTYIIA
K OubmuoTedyHbIM (QOHJAM, TMEpeYeHb OCHOBHBIX YCIYyr M YyCIOBUS UX
IpEeA0CTaBlIeHUsT O0ydYalImMUMcsT U pabOTHUKAM YHHUBEPCUTETa, a TaKXKe HWHBIM
JuiaM (Janee — rmoJib30BaTelIsM).

1.2. TlpaBuna mosib3oBanus MHDOpMaMOHHO-OMOIMOTEUHBIM KOMILJIEKCOM
(nanee — [IpaBuna nons3oBanus MBbK) YuauBepcurera pazpaboTaHsl B COOTBETCTBUU
¢ 3akoHozarenbCTBOM Poccuiickon @exepanuu, YcCTaBoM YHUBEPCUTETA U
[Tonoxxennem 00 MupopMainoHHO-OMOIMOTEYHOM KOMIUIEKCE Y HUBEPCUTETA.

1.3. HnudopmannonHo-6mbanoTeunslii komiuieke (nanee — MBK) opranusyet
On0IMOTeUYHO-UH(POPMAIIMOHHOE O0CITyKUBAaHUE TOJb30BaTEICH B COOTBETCTBUU C
UX MH()OPMAIIMOHHBIMU 3alPOCAMU Ha OCHOBE CBOOOJHOTO JIOCTYIa K MHGOpMAIIHH,
NPENOCTABISAET TMOJb30BATENSIM OCHOBHBIE OMOJIMOTEYHO-UH(POPMALMOHHBIE U
JIOTIONIHUTENIbHBIE ~ YCIyTH, (QopMupyeT OuOMMOTeYHBI (QOHI Ha  OCHOBE
LEHTPAIN30BAHHOIO KOMIUIEKTOBAHUSI.

1.4. bubnuoreuno-uHGOPMAIIMOHHOE oOcmy>KuBaHUE MOJIb30BaTENEH
OCYUIECTBIISIETCS. B UMTAJIbHBIX 3aJlax, HA a0OHEMEHTaX W B PEXHUME YAAICHHOIO
nocryna uepe3 cat MBbK.

1.5. HWBK OTKpHIT s TOCEHIEHWA B COOTBETCTBUU C YCTAHOBJICHHBIM
rpadukomM paboThl, 32 UCKIIOYEHUEM CAaHUTAPHBIX U MPa3JHUYHBIX JHEHU. B pexume
YAAJIEHHOI'O JOCTYIIA - KPYIJIOCYTOYHO.

1.6. Hacrosmme [IpaBuna mons3oBanust UBK BcTymator B cuity ¢ MOMEHTa
UX YTBEPKACHUS PEKTOPOM Y HUBEPCUTETA.

2. IPABA M1 OBSI3AHHOCTH MMOJIb3OBATEJIEN

2.1. TlpaBo nonn3oBanus UBK nmeroT obyuaromuecs (yJamuecs, CTyICHTHI,
aCIIUPAHTHl, JOKTOPAHTHI, COWCKATENHW, CTaXKEPhI, CIyIIaTelu), paOOTHUKH
YHuBepcUTeTa U BHEITHUE TIOJIb30BATEIIH.

2.2. Tlomp3oBartelnpb BIpaBe:

® T[I0Jly4aTb OCHOBHBIC BHUJBI OMOIMOTEYHO-UH(POPMAIMOHHBIX YCIYT
(monmp30oBaTen YHHUBEPCUTETA — OCCIUIATHO, BHEIIHUE MOJB30BATEIN —
Ha JJOTOBOPHOI OCHOBE);

e 1olyyaTh TOJHYH MWHMOpMaMK O cocTaBe (OoHIA, TOPSJKe
oOcnmyxuBaHusi, OHOIMOTEUHO-MHGOPMAIIMOHHBIX yciyrax, [IpaBumax
noas3oBanusa NbK;



2.3.

[OJly4yaTh  CHPaBOYHO-KOHCYJbTAIIMOHHYIO  TIOMOIIb B  TIOMCKE
uHpopManuy;

NoJIy4aTb B TIOJIb30BaHUE JIOKYMEHTHI (OpUTHMHANBl WM KONHWHU) U3
¢onmoB MBK wunm mnonydeHHele U3 Apyrux OUONIHMOTEK 1O
MEXKOUOTHMOTEYHOMY abonementry  (MBA), MEKTYHapOHOMY
MexOonomoreuHomy abonementy (MMBA), mocpeacTBOM 3J1eKTPOHHOU
nocTaBku JoKymMeHTOB (D/1]1);

poJJIeBaTh CPOK MOJB30BAHMS JIOKYMEHTOM Ha aOOHEMEHTE WM B
YUTAJIFHOM 3aJIC;

MOJIB30BAThCS  DJIEKTPOHHBIMH ~ WH(MOPMAIIMOHHBIMA  PECypCamH,
noctynHbiMu B nomenienusx UBK u B pexxume yaaeHHOro 10CTya;
MOJIb30BATHCS TEXHUYECKUMU CpelicTBamH, CHeuaIbHO
YCTaHOBJIEHHBIMU IS TTOJIb30Bartenei B nomenienusx MbK;

MOJIy4yaTh JOMOJHUTENbHBIE YCIYTH B COOTBETCTBHHM C YCJIOBHSIMH,
onpeeIeHHbIMU [IpeiickypanTom Ha JIOTIOJTHUTEJIbHbBIC
oOpa3oBarenbHble U WH(DOPMAIMOHHO-OMOIMOTEYHbIE YCIyTu (Hanee -
[IpetickypanT);

oOpamiatbcsi € TNPEIJIOKECHUSIMH, 3aMEUaHUSIMH U JKajlobaMHu K
pykoBogactBy WDBK, nmmuno wmm 4epe3 cait WBK, a Ttakke 3a
pazbsicienreM Hactosimux IlpaBun monb3oBanust UBK k paboTHukam
NBK.

[Tonb3oBaTenn 00s3aHbL:

Oepe’KHO OTHOCUTBCA K JOKyMeHTaM (He Jenarb MOMETOK,
MOTYCPKUBAHNM, HE BRIPHIBATh M HE 3arM0AaTh CTPAHUIILI B JOKYMCHTAX,
cobyoaTh MOpsANOK B (DOHJAX OTKPHITOrO JOCTYIA), K MOMEIICHUSIM
NBK, x MmeGenu 1 000pyA0BaHUIO;

BO3BpaIllaTh JOKYMEHTHl B yCTaHOBJICHHbIE [IpaBuiamMu mosab30BaHUs
NBK cpoxku;

OpU TOMYYeHHH YCIyTM Ha a0OHEMEHTaX WM B YHTAIBHBIX 3ajlax
NPEABSBISITh  YUTATENBCKANA  JOKYMEHT (I oOydJamommxcs |
pPabOTHUKOB YHHMBEPCUTETA — IIEKTPOHHBIN MPOMYCK, aKTUBUPOBAHHBIM
B UBK, nim uynrarensckuii Ounet, Boiganubiii UBK);

npu BBIOBITUM W3 YHHUBEpPCUTETa (OKOHYATEIHHOM WM BPEMEHHOM:
aKaJeMHUYeCKHUid OTITyCK, 3arpaHryYHas KOMaHIMPOBKA U T.I1.), a TAaKXKe B
ClIlyyae NpeKpalleHus AeucTBHs aorosopa Ha okasanue MBK ycmyr,
BepHYyTh B UBK BCe uncnsmmecs 3a HUMU JOKYMEHTHI;

IpU MOJYyYEHUU JOKYMEHTOB TIIATEIBHO UX MPOCMOTPETh U B Cllydae
oOHapyXeHUs  Kakux-ubo  nedektoB  (OTCYTCTBUM  CTPaHHWII,



2.4.

3.1.

3.2

WUTIOCTpAIMii, KapT, HAJIUYUM TOMETOK W T.I.), COOOIIUTH 00 3TOM
pabotHuky MBK, B ImpOTUBHOM cilydae OTBETCTBEHHOCTb 3a IOpUY
JOKYMEHTa BO3J1araeTcs Ha I0JIb30BaTels;

UCIIOJIb30BaTh MHTEpHET, KOMIIBIOTEPHYIO, ayIUOBU3YAIbHYI0 TEXHUKY
U JIpyrue TEXHMYECKHE cpenctna, npenocrasisieMbie MBK, Tonpko B
y4eOHBIX M HAYYHBIX LEISIX;

B ClIydae yTEpM YHTATEIbCKOIO JOKYMEHTa HE3aMEIJIUTEIIbHO
IIOCTaBUTH B N3BecTHOCTH MBK;

Ha MOMEHT O(QOpPMIIEHHS 3aMEHbl YMTATEIbCKOIO JOKYMEHTa BEPHYTb
BCE YHCTsIIMecs 3a HUM uzganus u3 ¢ponna NBK;

coomonaars Hacrosimue [lpaBuna monb3oBanus MBK, a B cioywae ux
HapylIeHUs MPEJOCTaBIATh IUCBMEHHbIE OOBSICHEHUS PYKOBOJCTBY
NBK.

[Tonb3oBaTensm 3arpemacTcs:

IIepeaBaTb YWTATEIbCKUA JOKYMEHT JpYromMy JIMIy, a TaKxke
II0JIB30BATHCS UY)KUM YUTATEIbCKUM JOKYMEHTOM;

npoBoauth B mnomeuieHusx MWBK  ¢oro-, Bumeo-, KHHOCBHEMKY,
pa3BelIMBaTh OOBSIBICHHUS U  PacCHpOCTPaHATh MHBIE II€YaTHBIE
MaTepuaibl 0e3 coriaacoBaHus ¢ pykoBoactsom UBK;

MEHATh HaCTPOMKH Ipu padoTe Ha koMmmbioTepax MBK, ycTtaHaBmuBarh
IpOrpaMMHOE 00€CIIEUEHHUE;

[epeaBarb TPETBUM JIMLAM U PaCIpOCTPAHATH JJIEKTPOHHBIE KOIIMHU
JOKYMEHTOB, pa3MEIICHHbIX B OnekTpoHHo Ombmmoreke CIIGITY, B
JAPYTUX SJICKTPOHHO-OMOMMOTEUHBIX CHUCTEMaxX M 0a3ax JaHHBIX, €CIU
JUTSl TOKYMEHTOB HE pa3pellieH CBOOOIHBIN A0CTYN U3 ceTu HTEpHET;
ITIOPTUTB ATUKETKH CO IITPUX-KOJIAMH JOKYMEHTOB;

BBIHOCUTH U3 nomenieHuil UbK kauru u npyrue mMarepuanisl, €ClIM OHH
HE 3apErucCTPpUPOBaHbI B POPMYIISIpE YUTATENIS;

BBIHUMATb KAPTOUKHU U3 KATAJIOKHBIX SAINIUKOB.

3. IPABA U OBAA3AHHOCTMU UBK

NBK B cBoeil JesITeNbHOCTH OOECIEUMBACT peaM3allii0  MpaB

MOJIb30BaTEIe, B TOM YHCIIE IpaBa Ha CBOOOAHBIA JOCTYN K HWHMOpMAaIuH,
OCYILECTBIISIET OMOIMOTEUHO-UHPOPMAITMOHHOE OOCIIy’KUBAHUE B COOTBETCTBUM C
NEUCTBYIOIIMM 3aKoHOAaTeNbCcTBOM Poccuiickoit ®deneparuu, Ilonoxxkenuem o0
NudopmMarimoHHO-0MOMMOTEeYHOM ~ KOMIUIEKCE W HacTosmuMu  [IpaBumammu
nonb3oBanus MbK.

UBK 00s13au:



3.3.

dbopmupoBath OMOIUMOTEUHBIA (DOHA, OCYIIECTBIATH y4Ye€T, XpaHEHHE U
UCIIOJIb30BaHUE JIOKYMEHTOB B COOTBEeTCTBUM C [lomokeHuem 006

HNudopmanrnoHHO-0nOIHOTEeYHOM KOMILJIEKCE, yCTaHOBJICHHBIMU
npodeccuoHaTbHBIMU CTaHAapTaMH U TpeOOBaHUSIMU
3aKOHOJATEJIbCTBA;

uH(GOPMHUPOBATH TMOJb30BaTeNeil 000 BCEX BHAAX MPEIOCTABIAEMBIX
NBK ycayr, o nomnoinHeHuu (OHJA, pPEKUME pabOThl U HOpSAKE
00CITyKUBAHUS;

o0ecneunTh MOJIB30BaTESIM BO3MOXKHOCTh nocTtyna Kk ¢oHny WUBK, a
Takke K (oHmam Apyrux oubmmotek uepes yenyru MBA 1 MMBA;
HOMYJISIPU3UPOBaTh OUOIMOTEUHbIE (DOHJIBI, UMEIOIINECS 3JICKTPOHHBIC
MH(POPMALIMOHHBIE PECYPCHI U IPEOCTABIISIEMbIE YCIIYTH;
COBEpIIICHCTBOBATh  OMOIMOTEUHO-UH(POPMAIIMOHHOE  OOCITy)KHMBaHHE
MOJIb30BaTEJIe, BHEAPSAS HOBBIE CEPBUCHI, pACHIUPSS MEpPeueHb
OMOIMOTEYHO-MH(POPMAIIMOHHBIX YCIYT, MOBBIIIAS HMX JOCTYIHOCTb
yepe3 MuTepHer;

OKa3pIBaThb  IIOJb30BATENISIM  IOMOIIb B  IOUCKE HEOOXOIuMOMH
UHpOpMalLMU, MPOBOJAS YCTHBIE KOHCYJbTallUd, IPENOCTaBIATh B
M0JIb30BaHNE CUCTEMY KaTaJlOI0OB;

OCYILECTBIATh KOHTPOJb Bo3BpaTa B UBK BeIIAHHBIX JOKYMEHTOB;
co3naBatb B UBK xom@opTHBIE ycnoBus 1715 paboThl OJIB30BATENEH.
NBK umeet npaBo:

yCTaHaBIMBAaTh CPOKH BBIJIAYM M BO3BpaTa JIOKYMEHTOB, OMPEIEIIss
KOJIMYECTBO BBIJJaBAEMBIX M3IaHMUII;

BBOJUTh OIPAaHUYEHHS B IOJIb30BAaHUM JOKYMEHTaMU OHOIMOTEYHOIO
dbonna;

IPOBEPSATh B3ATHIE I0JIH30BATENEM JOKYMEHTbl Ha IPaBUIBHOCTb
perucTpanuu B ciydae cpabaThIBaHUS AIIEKTPOHHOMN
UJEeHTU(UKAITMOHHON CHCTEMBI 3alTUThI (DOHTIA;

ONpeAeNsATh BUAbI M pa3Mepbl KOMIIEHCAlMM yiiepOa, HaHECEHHOIO
[I0JIb30BATENSIMM, B TOM YHCJI€ PAaBHOLIEHHOCTb 3aMEHBI, MIpeaIaraeMoil
M0JIb30BATEIEM BMECTO YTEPSIHHOTO U3JaHUS;

OCYIIECTBIISITh 3aMEHY YTEPSHHBIX/MCIIOPUYEHHBIX TMOJb30BATEIAMU
JOKYMEHTOB OMOJIMOTEUYHOTO (POHJA PABHOLICHHBIMU IO COJEP’KAHUIO U
CTOMMOCTH WJIM B3bICKMBATh UX CTOMMOCTh B YCTAHOBJIEHHOM IIOPSIJIKE;
TpeOOBaTh OT IIOJb30BATENE BBINONHEHUA Hactosmmx [IpaBun
noin3oBanusg BK;



e BHOCHUTb U3MEHEHHUs U JONOJHEHUS B HacTosmue [IpaBuna nonb3oBanus
NBK.

4. MTOPAJOK 3AIIMCHU B UBK

4.1. Tlpm 3amucu B WUBK mnonp3oBaTens 00s3aH 3aKIIOUUTH JIOTOBOP H
NPEABSIBUTH YKa3aHHbIE HUKE B 11.4.2 TOKYMEHTBI.

4.2. 3amuchk B UBK ocymecTBasIOT HUKETIEPEUUCIICHHbBIE TIOIpa3ieeHus, B
3aBUCHUMOCTH OT KaTErOPHUH MOJIb30BATEIS:

e 0OT/IeN yueOHOM IUTEepaTyphl:

® CEKTOp BbICIIETO MpodheCcCHOHATBLHOTO 00pa30BaHNUS:

- CTYACHTHI Bcex (popM oOyueHUs: Ha OCHOBAHUH MPHUKA3a O 3aUUCICHUH

— MacTIoPT, AIEKTPOHHBIN MPOMYCK, CTYyICHYECKHIl OUIeT;

- ciymartenu BeIclieldd MHKEHEPHOW IMIKOJIbI HA OCHOBAaHHWM IPHUKa3a O

3aUMCIIEHUU - TACIOPT, BJIEKTPOHHBIA MPOMYCK, CTYJECHUYECKUN OWJIET,

KBUTAHIUIO 00 orjiaTe.

® CEeKTOp 00CTYXKUBAaHUS HHOCTPAHHBIX CTY/IECHTOB:

- caywartend Bplcmiedl KOsl MEXIYHapOJIHBIX 00pa30BaTENbHBIX

porpaMM Ha OCHOBAaHMM INIpHKa3a O 3a4MCICHUU - IACIOPT,

ANIEKTPOHHBIN MPOIYCK, CTYI€HUYECKUI OUJIeT.

® CEKTOp CpellHero npogecCuoHaIbHOr0 00pa30BaHUSL:

- ydamuecs KoJUIe[Ka U JIMLEes] HA OCHOBAHHUM MPUKA3a O 3aYMCIICHUH —

MacHopT, SJIEKTPOHHBINA MPOIMYCK, CTYI€HYECKUI OUIIET;

- NpenojaBaTenyd W pPa0OTHHKM KOJUIEIKAa W JIMLES — CHPaBKy U3

VYpaBiieHUs IepCOHaIA, IMACHIOPT, AIEKTPOHHBIN IIPOITYCK.

® OTJEJ] HAy4YHOU JINTEPATYPhI:

e pabOTHUKM YHHUBEpPCUTETa — CIpaBKy M3 YMpaBlieHUs IEpCOHAA,
nacrnopT, oany Qororpaduio (2x3, 3x4 wiu 4x5; u€pHo-Oenas uimu
LIBETHAs ), SJIEKTPOHHBIN MPOITYCK;

® aCIUpaHThl U JOKTOPAHTBI — ACIHPAHTCKOE (JOKTOPAHTCKOE)
yAOCTOBEpEHHUE, MacropT, oaHy dortorpaduro (2x3, 3x4 umm 4x5;
yépHO-0erasi Uiu LBETHAsI), JIEKTPOHHBIN mpomyck. MHOoCTpaHHBIM
acpaHTam (JOKTOPaHTaM) — JIONOJHATEIBHO MPUKa3 O 3a4MCIICHHH;

® CJyLIATENH, CTAXKEPbI, COUCKATENN — MPUKa3 O 3a4UCIECHUH, [TACIIOPT,
nBe dororpaduu (2x3, 3x4 unu 4x5; u€pHo-0enas WM 1IBETHAS) MPU
OTCYTCTBHUU 3JIEKTPOHHOIO MPOIYCKA U OJJHY IPU €T0 HAIMYUU;

® BHEIIHHWE TOJIb30BATENM (JUIA, Kejarlue O0QOpPMHUTH MPABO
nosp3oBanus MBK mo goroBopy) — kBuTaHIuoo 00 oriare, macmopr,



nse ¢ororpadum (2x3, 3x4 unm 4x5; u€pHo-0enast UM 1BETHASI) TIPU
0(pOpMJIICHUU YUTATENIbCKOTO TOKYMEHTA Ha Mecll U OoJiee.

43. WBK or nuua VYHuBepcuTeTa 3akiiouyaeT JAOTOBOp Ha OKa3aHUE
oubmoreuHo-uHpopMaMoHHbIX yciyr. s 3akmrodeHus JloroBopa HeoOXoaum
nacnopt moJb3oBaTensd. JloroBop 3a nuil, HE AoCcTUTIIMX 14 JieT, 3aKII0YaroT
POJIMTENN WM TOTICYUTENH, a Tula oT 14 10 18 jeT 3akirovaroT caMu, Ha OCHOBaHHUH
['paxxnanckoro konaekca P® (vacte neppasi) ot 30.11.1994 N 51-D3.

4.4. Tlpu 3anucu B UBK monb3oBarens noiay4yaeT UASHTU(PUKATOP U MapoOJib
I nonydeHust ycayr Ha caiite MBK w  gans  goctyma K - 3JIEKTPOHHBIM
WH(POPMAIIMOHHBIM pecypcaM, dJIEKTPOHHO-OMOIMOTEUHBIM CHCTEMaM M 0aszam
JTAHHBIX.

5. HOPAJOK OBCIYKUBAHUSA B YNTAJBHBIX 3AJIAX

5.1. BaemHue nonb30BaTENU 0OCITYKHBAIOTCS TOJIBKO B UNTAIBHBIX 3aJ1aX

5.2. JIOKyMeHTBhl M3 YMTaJbHBIX 3aJOB Ha JIOM HE BbIIalOTCA. BbIHOCHTH
JIOKYMEHTBI OMOIMOTEYHOTO (POH/Ia U3 YNTAIBHBIX 3aJI0B 3aMPEIICHO.

5.3. B (¢donmax OTKpbITOrOo J0OCTyna IMOJb30BATEIb CAMOCTOSITEIIBHO
noaOupaeT JOKYMEHTBI, KOTOpbIE TIOCJIE€ OKOHYaHUsA paldOThl OCTaBIsSE€T Ha
crenuaibHO OTBeAeHHOM Mecte. [lonmp3oBarensM 3ampeniaercsi CamoCTOSITENBHO
paccTaBisATh JOKYMEHTBI Ha MOJIKH.

5.4. Tonpko B UMTaIbHBIE 3aJIbl BBIIAIOTCA U3 (DOHIOB 3aKPHITOTO JOCTYyNA!

® [IOCJEIHHE U EUHCTBEHHBIE YK3EMIUISIPbI KHUT;

® [IOCJIEIHHE W EJUHCTBEHHBIE HSK3EMIUIAPhl JKYpPHAJIOB, H3JaHHBIX 3a
nocjaeaHue 7 JeT;

® KHUTU U XKypHabl, u3naHHeie 10 1951 roaa;

e anb00MBI [0 UCKYCCTBY;

e Toma «buOIMOTEKH BCEMUPHON JIUTEPATYPHI»;

e aBTopedepaThl AUCCEPTALINIA;

® Tra3eThl;

® MUKpO(DUILN, MUKPODUIBMBI,

e nuccepraimu (A1 oOydaromuxcsi U paOOTHUKOB YHHBEpPCUTETa - IpHU
HAJIMYUM pa3pellieHus, MOANMCAHHOTO 3aB. Kaeapoll WM AUPEKTOPOM
WHCTUTYTA/BBICIIECH IIKOJBI, ISl BHEUIHUX IOJb30BaTENEH — MPU HATUYUU
OopUIMATbHOTO MUChMA-XOJIATAaCTBA, MOJINUCAHHOTO PYKOBOAMUTEIEM
COOTBETCTBYIOILIETO YUPEKICHU);

e otuetel 0 HUP;

® OpUTMHAJbI IEYATHBIX U3AaHUM, 3aKka3aHHbIe 10 MBA;



® u3JaHUS, OTHECEHHble K (OHIY pEOKUX U UEHHBIX (MpU HAIUYUHU
CHELMAJIBHOTO pa3pelieHus oT pykooacTsa BK).

5.5. KonnuecTtBoO [OKYMEHTOB, BBIJABa€MbIX B UYMTAJIBHBIX 3alax, HE
OTPaHUYMBAETCH.

5.6. Ilo oxoHuanuu pabOTBl TMOJIB30BaTENb BIpPaBe 3a0pPOHUPOBATH
nokyMeHThl (mokymenTsl u3 ¢ouga WBK - nHa HeorpanuueHHoe Bpemsl MpH
OTCYTCTBHHU CIIPOCA CO CTOPOHBI JPYTHX II0Jb30BATEIECH; JTOKYMEHTHI, ITOJYyYCHHBIC
yepe3 MBA - Ha ycTaHOBJIEHHBIN (HOHI0AEpKATEIIEM CPOK) ISl HaJIbHEHIIIEH paboTh
B YUTAJIBHOM 3aJIC.

6. IIOPA1OK ITOJIb30OBAHUA KOMIIBIOTEPU3UPOBAHHBIMH
PABOYUMU MECTAMMU ITOJIb3OBATEJIA

6.1. Ilomp3oBaTenbckoe MECTO (mepcoHaNbHBIN KOMITBIOTED)
MPEIOCTABIISACTCA TIPU HAIWYUU CBOOOTHOTO KOMIIBIOTEpA, MCIOJIB3YETCS TOJBKO B
HAy4YHBIX W Y4eOHBIX 1ensax. [Ipym oTCyTCTBUM CBOOOMHBIX MECT, MOJIH30BATEIH, IO
JIOTOBOPEHHOCTH MEXKJy COOOH, OpraHu3yloT cB0OOJHYI0 odepenb. PaborHuk MBK
HE HECET OTBETCTBEHHOCTH 3a OPTaHU3AIIMIO OYEPE]IU.

6.2. Hcnonw3oBanue pecypcoB HMHTepHeT jgomyckaeTrcs TOJBKO B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Pocculickon denepanuu.

6.3. Ilo okoHuaHuu pabOTHI MOIBH30BATEIH JOJKEH YIAAIUTh CO3JaHHBIE UM
(baibl, 3aKPHITh UCTIOIB3YEMBIE TTPOTPAMMBI U IOKYMEHTHI, TPUMEHSISI CTaHIapTHBIC
MpOILEAYPHI BBIXO/A.

6.4. BxiroueHHe U BBIKIIOYEHHE KOMIBIOTEPOB MPOU3ZBOAUTCS TOJBKO
pabotHukom MBK.

6.5. B cnyuae oOHapyXeHHs HEHCIPABHOCTH OOOPYIOBaHHS WU
MIPOTPaAMMHOTO 00ECIIeYeHUSI TT0JIb30BATENb JIOJDKEH 00paTuThes K paboTHuKy MBK.

6.6. IlogkimroueHue IWUYHBIX DJIEKTPOHHBIX YCTPOMCTB IMOJB30BATEICH K
AIEKTPUUECKOM CETU OCYIIECTBISAECTCS TOIBKO B CBOOOTHBIC HICTOYHUKH IMUTAHUS.

6.7. 3a ocraBieHHbIC O€3 TPUCMOTpPA JIUYHBIE AJIEKTPOHHBIE ycTpoiicTBa MBK
OTBETCTBEHHOCTHU HE HECET.

6.8. 3ampemraercs 3aHUMaTh pabodrie Mecta paboTHHKOB VIBK.

7. MOPAJOK ITOJIB3OBAHUSA JIEKTPOHHBIMHA
NHOPOPMAIIMOHHBIMHU PECYPCAMMU

7.1. HWBK mnpenocraBisieT TOJB30BATEIIIM JOCTYII K COOCTBEHHBIM,
OTKPBITBIM M TIOJIMMCHBIM 3JICKTPOHHBIM MH()OPMAIIMOHHBIM PecypcaM.

7.2. JlocTyn K BJEKTPOHHBIM WH(DOPMAIMOHHBIM pECypcaM, 3JIEKTPOHHBIM
OMOJMOTEUHBIM cHUCTeMaM M 0a3aM JaHHBIX OCYIIECTBISIETCS B COOTBETCTBUHU C



YCIOBUSIMHU, YCTAaHOBJIEHHBIMH OOJaJaTeNsIMU HCKIIOUUTEIbHBIX IMpaB Ha HUX B
COOTBETCTBYIOIIMX JINLIEH3UOHHBIX COIVIALIEHUSX.
7.3. llopsaok nonb3oBaHUs 2JEKTPOHHBIMUA HH(OPMALlMOHHBIMU PECYPCaAMU:
® 1I0JIb30BATENSIM  3alpElieHO  CIUIOIIHOE KOIMMPOBAHHUE  BJIEKTPOHHBIX
JOKYMEHTOB (HarpuMmep, KOIMHMPOBAaHWE HOMEPOB KypHaja LIEJIUKOM), a
TaK>Xe UCI0JIb30BAHHUE MPOTPAMMHBIX CPEACTB JJIs1 KOIUPOBAHUS;

® 110JIb30BaTElb HE UMEET MpaBa TUPAKUPOBATH AIEKTPOHHBIE JOKYMEHTHI U

pacnpoCTpaHATh UX B KOMMEPUECKUX LIEJIAAX;
® 3aIpEeIICHO pa3MEIICHUE MaTepUualioB, JOCTYI K KOTOPBIM OIpaHUYeH AJIs
BHEILIHUX M0JIb30BATENEH, B OTKPBITOM JIOCTYIIE;

® TI0JIb30BaTENb O0S3aH HCIOJB30BATh 3JEKTPOHHBIE JOKYMEHTHI TOJBKO B
HAYYHBIX, Y4€OHBIX U UCCIEA0BATEIbCKUX LEIIX;

® IUTHpOBaHUE (ParMEHTOB MPOU3BENECHUN MPOU3BOJIUTCA B O00BEME,
OTpaBJaHHOM IIEJIbI0 LUTUPOBAHUSA, C OOS3aTEIBHBIM YKa3aHHEM WMEHU
aBTOPA U UCTOYHHKA 3aMMCTBOBAHUS.

7.4. llonmp3oBarenu MOTYT pa3MEIIaTh IPOU3BEACHHUS B OJIEKTPOHHOU
oubmnoreke CIIOIIY B  ycTaHOBIEHHOM TOpSAAKE, C 3aKJIIOUYEHUEM, TIpU
HEO0OXOUMOCTH, JMIIEH3UOHHOTO J0r0BOpa HA MepeAady HEHCKIIOUUTEIbHBIX IPaB
MEX1y YHHUBEPCUTETOM M JIMLOM, OO0JIAJalOIIMM HCKJIIOUUTEIbHBIM IPaBOM Ha
Iepe1aBacMbIi MaTeprall.

8. HOPAIOK NOJIb3O0BAHUA ABOHEMEHTAMUA

8.1. Tlonmp3oBaTenu MOTYT TMOdy4YaTh JOKYMEHTHI Ha aOOHEMEHTax BO
BpeMeHHoe nonb3oBanue BHe BK Ha onpenenenHbii cpok. BHemnne nosib3oBarenu
MOJIy4aroT JTOKYMEHTBI U3 OMOJIMOTEUHBIX (POHOB TOJIBKO JJIsi paOOThl B UNTAIbHBIX
3aJIax.
8.2. AOOHEMEeHT oT/eNa Hay4yHOH JUTepaTyphl IpeIyCMaTPpUBAET BblAauy Ha
JIOM U MPOJUIEHUE CPOKA BBIAAYM PaHEE BBIIAHHBIX JOKYMEHTOB, HE MMEIOIINX IS
ATOTO OTPAaHUYECHUH, HA CIEAYIOIIUN CPOK:
® KHUTH (IyOJeTHBIE 3K3EMIUISPbI, OTCUECTBEHHBIE U MHOCTPAHHBIE) - CPOKOM
Ha 4eThIPE MECSLa,;

® KypHAaJIbl HA PyCCKOM SI3BIKE - CDOKOM Ha JIBE HEJIEIH;

e KypHaJbl HA MHOCTPAHHBIX S3BIKAX, XYJI0KECTBEHHAS JINTEPATypa - CPOKOM
Ha YEThIPE HENEIIN.

8.3. KomnnuecTBO 3aKa30B Ha JTOKyMEHTHI M3 OTJEJIa HAYYHOW JMUTEpaTyphl,
NOCTYNAIINUX €IUHOBPEMEHHO OT OIHOTO IIOJIb30BATEINs, HE JOJDKHO IPEBBIIATH
ISITH.

8.4. Jlns 3aka3za JOKYMEHTOB IIOJh30BAaTEIU JOJDKHBI 3alOJHUTH OJIAHK
TpeOOBaHMS WIH CIENaTh JIEKTPOHHBIN 3aka3 Ha caiite 1bK.



8.5. Ob6cnyxuBanue Ha abOHEMEHTax OCYLIECTBISIETCS B
aBTOMATU3UPOBAHHOM pexxkume. OOCIyKMBaHKE MPEKPALAETCS MPU OTKA3€ MU cOoe
B paboTe aBTOMATU3UPOBAHHON OUOIMOTEYHON CHUCTEMBI, 10 BOCCTaHOBJICHMS
CHUCTEMbI M YCTPaHEHUSI IPUUUH COOSI.

8.6. CrymeHtaM u ywammmcs u3JaHus u3 (OHAA OTAeNa HaydHOU
JUTEpaTyphl BHIAAIOTCS Ha JI0OM TOJBKO IIPU OTCYTCTBUU UX B QOHJIE OT/ENa Y4eOHOI
JUTEPATYPHI.

8.7. Ha abonemeHTax oTaena ydeOHOW JUTEPATyphl JOKYMEHTHI, KpOMe
JIOKYMEHTOB TOBBIIIEHHOTO CIPOCa, BBIAAIOTCSA CTYJIEHTaM Bcex (opM OOydeHHs B
COOTBETCTBHUH C pabOYMMU MpPOrpaMMaMH M3y4aeMblX JTUCLHUILIMH Ha cemecTp (A0 1
dbeBpaiis u 10 10 U0 COOTBETCTBEHHO).

8.8. Ha aOonemeHTe cekTopa O0OCIYKUBaHHUS MHOCTPAHHBIX CTYJCHTOB
oThena y4yeOHOW JUTepaTypbl JOKYMEHTBI, KpPOME JOKYMEHTOB MOBBIIIEHHOTO
CHpoca, BBLAAIOTCS MHOCTPAHHBIM cTyAeHTaM Ha cemecTp (o 1 deBpanst u go 10
UIOJISl COOTBETCTBEHHO), CIYLIATENsIM — Ha CPOK OOYyUEHHUS.

8.9. Ha abGoneMeHTe cekTOpa CpeaHero mpodeccuoHaIbHOro 00pa30BaHM
oThena y4deOHOW JUTepaTypbl JOKYMEHTBI, KpPOME JOKYMEHTOB IMOBBIIIEHHOTO
CTpoca, BBIAAIOTCS yJalmumMes BceX (HopM 00ydeHHsI B COOTBETCTBHH C MMPOTPAMMaMHU
M3y4aeMbIX JUCIHIUIMH Ha y4eOHbIi rox (1o 1 uromns).

8.10. AcmmpaHTam, TOKTOpaHTaMm, a TaKXe BceM pabOTHUKAM YHUBEpCUTETa
JIOKYMEHTBI, KpOME JOKYMEHTOB MOBBILIEHHOIO CIIpoca, U3 (oHJa OTHeia y4eOHOI
JUTEpaTypbl MOTYT OBITh BbIJaHbl Ha y4eOHbIH ro (1o 10 urosns).

8.11. JloxyMeHTHI MOBBIIIICHHOTO CIIPOCa BBIJAIOTCS HAa CPOK 0 1 Mecsma ¢
BO3MOXXHOCTBIO TPOJUICHHUS TPH OTCYTCTBHHM CIPOCa CO CTOPOHBI JIPYTHUX
I10JIb30BATEIIEH.

8.12. Cpok moip30BaHMsI JOKYMEHTAMHU TPOJICBACTCS 10 JTUYHOMY 3aIlpoCy
[0JIb30BATENsl, P OTCYTCTBUM 3alpoca Ha JaHHBIA JOKYMEHT CO CTOPOHBI JIPYTUX
yuTareled U o0s3aTeIbHOM IPEIbSIBICHUN JTOKYMEHTOB. KonmM4ecTBO mpojjIeHUN
CpOKa IMOJIb30BAHUS JJOKYMEHTOM HE OTPaHHUYEHO.

8.13. Ilomp30BaHME NOKYMEHTAMH CBEPX YCTAHOBJICHHOTO CPOKA OTHOCHUTCS K
KaTeropu  JOTMOJHUTENBHBIX yCIYyT M  OIJIaYMBAaeTCI B COOTBETCTBUU C
nerictByronuM [IperickypanTom.

8.14. Bpmaua JOKyMEHTOB CTyJCHTaM W ydalnuMmcs Ha jJeTHuid nepuop (¢ 11
uiodas A0 1 ceHTsI0psl) OCYIIECTBISETCS TOJIBKO M0 XOAATalCTBY AUPEKIHUU
MHCTUTYTa/BBICILIEH IIKOJIbI.

8.15. Ilonp3oBaTens 0053aH TPOUTH EXKETOTHYIO TEPEPETHCTPAIIUI0  C
NpEIBSIBICHHEM BCEX YHCIAIIMXCA 3a HUM H3AaHuii B yctaHoBieHHbie IBK cpokw.
[Tonw3oBaTenu, He npoiueaue nepepeructpamnuto, MbK He obcmyxuBarorcs.
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8.16. Ilepepeructpamnusi paOOTHUKOB M  acCIHUPaHTOB  YHHUBEPCHUTETA
IIPOBOJUTCS IIPU ouepesHoM rnocemenny umu MbK.

8.17. Ilepeperucrpanysi CTyI€HTOB M YYALIUXCS IMPOBOJUTCS €KErOAHO IO
OKOHYaHUM BECEHHEN ceccuM A0 1 ceHTA0ps Ha OCHOBAHUM IPUKA30B O NEPEBOJHOM
KOHTUHI€HTE.

8.18. Ilonmwp3oBarenu, He paccuutaBiuecs ¢ UBK B ycranoBineHHBIE CPOKH, B
NBK ne o6cmyxuBaroTcs.

9. HOPAIOK ITOJIB30BAHUA YCIYTI'AMU
CJHYXbbl JOCTABKHX JOKYMEHTOB

9.1. Opurunansl nme4yaTHBIX JOKYMEHTOB, 3akazaHHble 10 MBA/MMBA 1o
3aMpocy MOJb30BaTeNsA, BBIJAIOTCA TOJBKO B YUTalbHbIe 3aibl. CPOK U YCIOBHS
MOJIb30BAaHUsI  3AIPOIICHHBIM  JOKYMEHTOM ompejensercs OuOnuoTexon -
donmonepxkarenem, npeaocraBuslieil opurunan no MbBA/MMBA. MarepuanbHyto
OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB, moiyuyeHHbIXx 1Mo MBA/MMBA,
HECET I10JIb30BaTENb, 3aIIPOCUBIINMN JAHHBIN TOKYMEHT.

9.2. Konum, B TOM 4YHuClI€ B JJIEKTPOHHOH QopMe, OTIAENbHBIX CTaTe U
MajJo000bEMHBIX MPOU3BEIACHUMN, NPABOMEPHO OIYOJIMKOBAaHHBIX B COOpHHKAX,
razerax M JAPYrHX MEPUOJMYECKHX IE€YATHBIX H3JAHUSIX, KOPOTKUX OTPBHIBKOB W3
UHBIX TIPAaBOMEPHO OMYOJIMKOBAHHBIX MMCbMEHHBIX IPOU3BEIEHUIN NPEIOCTABISIOTCS
oOydJalmuMcss M MeNarortdeckuM pabOTHHUKAM I TPOBEACHHS 3K3aMEHOB,
ayJIUTOPHBIX 3aHATUN U CAMOCTOSATEILHON OJATOTOBKH.

9.3. Komum noxymentoB u3 ¢onga MBK mnepenatorcs mnonp3oBaTenio B
3JIEKTPOHHOM WJIM ME€YaTHOM BHJIE€ MO BbIOOpY mMojb3oBarens. Konuu TOKyMEHTOB,
3akazaHHbix 10 MBA/MMBA 1o 3ampocy mnoJib30Batelisi, NepeaaroTcs B BUIE,
ONpeeIsieMOM YCIOBUSIMHU JJOTOBOPA ¢ (POHI0AEpKATEIEM IOKYMEHTA.

10. UBSMEHEHUSA U JOITOJTHEHUSA ITPABUJI ITIOJIB3OBAHUSA
B IIpaBuna nosb3zoBanus MBK MOryT BHOCHUTBCS M3MEHEHUSI U JOIOJHEHUS,
KOTOpBIE BCTYNAKOT B ICICTBUE CO AHS YTBEPKACHUS UX PEKTOPOM.

11. OCHOBHBIE TEPMHUHBI U ONTIPEJAEJIEHUA

AOOHEMEHT — CTPYKTYpPHOE MOJpa3JeieHue, OCYUIECTBISIOIEE BbIIAUY
JIOKYMEHTOB BO BpeMeHHOe Mojb3oBaHue BHe MIBK Ha onpenenienHblIit Cpok.

donpoaepxKATENb - OpraHu3alus, pacrnoiararimias (oHJAOM JOKYMEHTOB U
MMEIOIIasl MPaBO BbIJIaBaTh JOKYMEHTHI JPYTUM OpraHU3alusM U UHAUBUIYaTbHBIM
MOJIB30BATEIISIM IO 3aIPOCaM.
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bubanoreyHo-unopManmoHHas ycjayra — pesyiabTraT OulIMOTEedHO-

UH(POPMAITMOHHOTO 00CITyKUBaHUS, YAOBJIETBOPSIOIINM OTIPEICJICHHYIO
WH()OPMAITMOHHYIO UJIU COITUATIBLHO-KYIBTYPHYIO NOTPEOHOCTh MOJIb30BATEII.
Me:kOu0amoTeynbldi  a0oHeMeHT —  a0OHEMEHT, OCHOBaHHBIM Ha

WCIIOJIb30BAaHUU JTOKYMEHTOB U3 (DOHIOB NPYrux OWOIMOTEK MPU MX OTCYTCTBHH B
dbonne NBK.

IMoab3oBaTesb — (u3MYecKoe WM IOPUIUYECKOE JIHI0, HCIIOIL3YIOIIee
UHPPACTPYKTYPY, YCIYTH, HHPOPMAIIMOHHBIE pecypchl, Tpennaraembie NBK.

YuraabHublii 320 — noxapaszaenenne MBK, npenHazHaueHHoe MJid BblIayu
JIOKYMEHTOB U paboThl ¢ HUMH B nomenieHuu MBK, a take obecnieuenus a0cTymna K
3JIEKTPOHHBIM pecypcam.

YurateJbCKU JOKYMEHT — JIOKYMEHT, Jarolnil mpaBo noJsb3oBanus WbBK,
coepxKamuii ACHTH(PUKAIIMOHHbBIE JaHHBIC, KOTOPHIE TPUCBOCHBI MOIH30BATEIO B
npouecce ero 3anucu B UbK.

DJIeKTPOHHBII GopMYyJIAP YNTATENS] — JOKYMEHT YCTAaHOBJICHHOTO 00pasia
B DJJICKTpOHHOM (opMe, TmpeaHa3sHAYEHHBIH ISl  MHAWBUIYAJbHOTO  yd4eTa
nons3oBaressi MBK, KOHTpoJis M yd4eTa BBIIAHHBIX €My M BO3BpPAIICHHBIX UM
JIOKYMEHTOB.
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