WucTpykius o ucronb3oBanuio AC «Moayns myonukaiun BKP 1 HaydHBIX JOKITamOBY

HNHCTPYKIUS KOOPAUHATOPY MO MCIOJIb30BAHUIO
AC «Moayab nyoaukanuu BKP n HayYHBIX 10KJIA10B)

(Bepcust ot 01.06.2021)

1. Bxoa B aBTOMaTH3UPOBaHHYI0 cucTeMy «Moayab nyoaukanuu BKP n
Hay4HBIX J0KJIa10B» (AC BKP)

Bxox B AC BKP Beimonnsiercs o aapecy http://vkr.spbstu.ru
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NOJIUTEX

Moayns ny6nukauun BKP
W Hay4HbIX lOKNaf0B

=
Bxoa B chcremy @

PazmeujeHne snekTpoHHbIX Bepckid BKP ocyuiectensetca B cooteetcrenn ¢ n. 8.9. MoNoxeHWA 0 NOPALKE NPOBEAEHIA
TMA no ofpasosarenbHbiM nporpammam BMO - nporpammam Bakanaspuata, NporpavMmMam cneuraniTeTa v nporpamMmam
MarucTpatypst (yT. np. @rACY BO <CM6MY» or 11.12.2017 N2 2209), pacnopsaxeruen CM6MY 13.07.2016 N2 91 «O
AocTynHocTy BKP, MerowWwmx KoMMepUeckyHo LEHHOCTE W Ha OCHOBaHWW 38KNH0UEHHBIX JIMUEH3NOHHbIX 40TOBOPOE O
npeaocTasieHi Npaea ncnonbsosaHna BKP.

Ana novicka onyBankoBaHHEIX paboT nepeiante & JNeKTpoHHyr bubavoTeky CI6MY, asTopusauus He cbazaTensHa.

2nekTporHan bubanoteka CI6ITY

Pabora B cucreme paspenieHa TOJbKO aBTOPH30BAHHBIM MOJIb30BaTedsiM. UTOOBI BOWTH B
CHUCTEMY, CIIeyeT HaKaTh KHONKY «BXoa B cHmcTeMy», BBECTH JIOTUH M Iapojib. Bxon
BBITIOTHSIETCSI Ha ocHOBe Ennnoi cucremsl unentudukanuu (ECH) CIIOITY.

2. JleiicTBMSI KOOPAUHATOPA

Ecimu mocne BBOJla JIOTMHA W TMapoJjisd IpU BXOAC B CHCTCMY HC IIO4ABHJIACh CTpaHUIIA,
MpeACTaBICHHAs HIDKE, 3HA4YWT, Bam He HaszHaueHbl mpaBa st paborel B AC BKP. s
BBISICHCHUS HNPUYHHBI (He NpeaoCTaBJICH CIIMCOK OT IMMOApa3acCiICHUS, T.H.) CBSI3BIBAUTECH C
anmuauctpatopom AC BKP B BK.

2.1 CTpaHMIia KOOpAUHATOpA

Ha cTtpanuue koopauHaTopa MnpecTaBlIeHbl CBEICHHUS O KOOpIUHATOPE (M3 KaJApOBOH CUCTEMBI)
U ero KOHTaKkTHbIe naHHble. s obneruenus B3aummonencTBus ¢ UBK pexomenayercs ykazath
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AKTYAJIbHBIC KOHTAKTHBIC HJAHHBIC, KOTOPBIC 6YZ[yT HCIIOJIb30BAHbI TOJIBKO JJIsI OpraHu3aluun
mpoiiecca pasMenieHus pador B Ob.

B neBoii yacTu yka3aHbl OApPA3/IEICHNs, CBA3aHHbIE C TAaHHBIM KOOPAMHATOPOM. DTH CBEACHMUS
BHOCSITCSI aIMUHUCTPATOPOM CHUCTEMBI HA OCHOBaHUY IOCTYNMBILNX OT MOAPA3JCICHNUN JaHHBIX.
MeHio B BepXHEH YacTW SKpaHa IO3BOJSET NMpH BbIOOpe NyHKTa «CTYOEHTB» MEPEeUTH K
pexxuMmy paOoThl C 3asiBKaMH, a IPU BbIOOpe IMyHKTa «AKThD» - K paboTe ¢ akTaMH NpUeMa-
nepenayn.

He 3a6yabTe yka2aTh CBOK KOHTAKTHYIO MHOOPMaLMIO!

BbINycKHble KBanUpUKaLMOoHHble paboTsbl JNnyHas KapTo4ka

neHUs oo

YPrl, M3WNWHOCTPOEHWA U TRAHCNOPTa

HazHaueHHeIe Noj;

® VIHCTATYT Me
Twn zanucn
CoTpyaHuK

Bonmnocte
3amecTiTeNs AMpeKTopa

Moapasaenenve
VHGOPMEUMOHHS-BUBIMOTENHBI KOMNIEKS

KoHTakTHasa nidpopmauyma
BAEKTPONHEI noura
Homep mobunsHoro TenegoHa

Homep pabouero Tenedora

o=

PeAaKTMpOBATE KOHTAKTHYIO MHPOPMALMIO

Mpw oGHapyReHM OWNBOK 1 HETOUROCTER & Bawed yyeTHOR 2anncu
HUA HEPE3 NMUHbIA KaBuHeT
101 obpawaiitecs & Aenapt

{ TEXHOAOAT,

2.2 CTpaHMLa pa6oThl € 3aABKaMH, IOCTYNIMBIIMMHY OT 00y4Yal0LINXCH

IIpu BbIOOpe myHKTa MeHIO «CTYIEHTBD» MPOUCXOAUT MEpPeXoa K CTPaHUIle, I7ie B BEpXHEH
yactu B O1oke «[louck» npemnaraercst cucrema GuiabTpoB [ BeIOOpa 3asiBOK. B HIDKHEN yacTu
9KpaHa — TabIMIla C OCHOBHBIMHU JIaHHBIMU O 3asBKaX.

CryaenTbt
Nowex
OHO Moapasgene Tpynna CrieumansnocTs Crenens Foa obyuennn
B kosrunrenie Cocioamme Baiycxmmx Craryc 3anexn Houmep axta
[ JE
MNoxazare 5 v zanwced
rea B Crarye Homep
N oMo Nogpasgencume Tpynina  CneumanhWocts  Crencwn [« SanERM axta
4310373 08.0 Baxanaep 4 da yumce / @.‘)
23141714 werp a a P

Tabnuiyy MOXXHO OTCOPTHpPOBaTH MO CTOJOLIAM, AJs YEro cieayeT KIMKHYTh Ha 3arjiaBHe
cToNOIma. AKTHBHBIA BUJ COPTUPOBKH YKa3aH CTPENIKOW CIIpaBa OT 3arjaBusi CTONOMa (CTpenka
BBEpX WM cTpeika BHK3). [Io ymomuanuto ocymectpisiercs: coptupobka mo MO crynenra.
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®UO f

st BEIOOpa 3asBKM Ha MPOBEPKY CIIEAYET HaKaTh HAa CChUIKY B CTOJNOIE «CTaryc 3asiBKU.
Haxarnem Ha 3Hak «Kapanpam» B KOHIIE CTPOKM MOXHO TEpEHTH K HACTpoike arpudyra
«BBITYCKHUKY, OIMpEAeNsIoniee BO3MOKHOCTh BHECEHHS €ro padOThl B CHUCTEMY, JUISI 3TOTO
JIAaHHBIN aTpUOyT TOJKHO UMETh 3HadYeHue «Jla». Ecau Ha ocHOBaHuM 3amnucu ctynenTa B AC
«CTyneHT» aBTOMAaTHYECKH TeHepupyercs 3HaueHue «Her», a ¢akTuuecku BBITYCKHas padbora
BBINIOJIHAIACh, TO CJIG,Z[yGT BHECTHU HU3MCHCHHS BO BCIIJIBIBAOIIIEM OKHC. HpI/I 9TOM HU3MCHCHUA
kocHyTcst Tosibko AC BKP (B AC «CtyneHT» Bce ocTaHeTcst 6€3 N3MEHEHH ).

Ecnu st o6y4atromerocst Beraucisercs 3HaueHue «Her» (cM. puc. Huxe) u Tpedyercs H3MEHUTh
9TO 3HAYCHHUE TOJBKO JJIA OJHOTO CTYACHTa, TO CIEAyeT B BBITIAJAIONIEM CITMCKE B OKHE IO
UMEHEM CTY/ACHTa BBIOpaTh 3HaueHHe «/la», mocne uvero 3HaueHue arpulyra «BBITYCKHUK»
aBTOMaTHYeCKH W3MEHHTCS Ha «Jlay 1 jmaHHoro cryaeHTa. Ecim  aHanOrm4Hyro
KOPPEKTHPOBKY TpeOyeTCsi BHECTH AJIsl BCeX 00YUaIOUIMXCS TPYIIIBI, TO CJIEAYET B BHINAAAIONIEM
CIIMCKE B OKHE IOl HOMEPOM TPYIIBI BRIOpATh 3HaUCHHE «/la», mocie yero 3HauyeHue arpuoyra
«BBIYCKHUK) aBTOMAaTUYEeCKH U3MEHUTCS Ha «Jla» U1t BceX 00ydaronmxcs rpyIibl.

Cocroanve BeinyckHmnk Craryc 3anBKn Homep akta

la

Hacrpoiika atpubyta "BbinyckHuk"
BbluvcneHHoe 3HaueHue
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feapa 1 pa¥AIHCKOS CTPOWTENECTED W CTPORTENECTED

Koopaunatop mMeeT BO3MOKHOCTD NOJHOCThIO 3alI0JHUTD 3aABKY 32 00VUAIONIErocs. I[JI}I

ATOTO CJEAYyeT Ha)KaTh Ha 3HAYOK % B KOHIIE CTPOKH TaOJIMIIBI C TaHHBIMU O pabore. [{aHHOE
JIEHCTBHE BO3MOXKHO TOQJABKO JUTsl padOT, IJIsi KOTOPBIX OOYYAIOIIMECs CaMOCTOATEIBHO eIle He
CO3/1aJIH 3as1BKU Ha UX pazmenienue B Ob.

[Tocne HaXkaTHsE UKOHKY TTPOM30MIET MEPEX0]l Ha CTPAHMILY C JAaHHBIMH O padoTe, e
3aroJTHEHbI TOJLKO aBTOMATHYECKU TeHEpHpyeMbIe moJist. Jlaee ciaeayer HaKaTh KHOIIKY
«OTnpaBuTh HA NMPOBEPKY», PA3MEIIECHHYIO BHU3Y CTPAHULIBI. 3aT€M MPOU30MAET Mepexo]| Ha
CTpaHUILy PEAAKTUPOBAHUS 3asBKH, TJIE CIEIYET BHECTH BCE TpeOyeMble JaHHBIC.

2.3 Crpanuua co3saHus /peJaKTUPOBAHUA 3asIBKH

2.3.1 Co3nanue 3asiBKH 32 00y4aiomerocs

Yikazaupbpie B 1.2.3.1 JelicTBUA BBINOJHAITCA TOJLKO B CJIVYAE 3AN0JHEHHUS 3aABKHU
KOOD/IHHATOPOM 32 00YYaIOIIerocs.
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Jlnst co3manust 3asBKM JTOJDKHA OBITH 3amosiHeHa (popma. dopma oTpaxaeT cBeJeHuUs 0 padoTe,
BHECEHHBIE B CUCTEMY I0JIb30BATEJIEM UJIU MOJYyYEHHBIE U3 JPYTUX CHCTEM.
3asBka Ne XXX — yHUKaJIbHBIM HOMED 3aBKU T€HEPUPYETCS aBTOMATHUECKH.
Craryc — oTpakaeT TeKyIIHuid dTar 00pabOTKH 3asiBKH.
KommenTapuu — 6J10K, OTpakarofii COOOIICHHS, TIepeiaBaeMble MY 00yJaromuMCs 1
KOOPJMHATOPOM.
Pabora ny0auKyeTcsi B OTKPBITOM JIOCTYIIE - (hopMa MyOIuKauy paboThl: MOJIHOCTHIO HIIU C
YaCTUYHBIM U3BSITUEM CBEICHUIA.
[IpumMeyaHue naeT MosiCHEHUE, B KAKUX CIy4asx CJIEeAyeT BHIOMpATh BAPHAHT IMYOJIUKALMH  <C
YaCTUYHBIM U3BSITUEM CBEACHUI.
Janee ciemyet OJIOK AJis 3arpy3Ku (aityioB ¢ ykazanuem (popmara (aiina:

e TekcT pabOTHI MOJTHBIN;

e Texkcr paboThI ¢ U3BATHEM OTAEITBHBIX Pa3/iesoB (€ciu BEIOpaHa popma myOIuKaIuu «C
U3BITHEM);

e [Ilpunoxenne B Buiae ZIP apxuBa (apXMBHUPYIOTCS U 3arpyxaroTcs Qaiasl ¢
rpagudecKkuMu OOBEKTaMH: CXEMaMH, KapTaMH M T. 1., He BKJIW4YeHHble B PDF
OCHOBHOM paboTel. [lpunoxenue, BoigenenHoe B oTAenbHbId PDF daiin, qomkHO OBITH
odopmieno cornacHo TpedoanusaM Ilonoxenuns o T'NA);

e  OT3BIB PYKOBOJUTENS;

e Pernen3sus;

e (CnpaBka 0 IpoBepKe Ha 00bEM U KOPPEKTHOCTh BHEIIHUX 3aMMCTBOBaHUM.

Tekcr pakoTel NOAHOCTED (Gaikn B dopmare PDF, 623 saWwmT) fobtaaneno 09.06.2018 s 1256

OT3HE PYKOECAMTENA (CKaH NOANMCAHHOMD OTI:IES, $ain B dopmate PDF) & gobaened

PeLeHsMA [CKaH NOSNMCEHHOM pELEHsMK, ©ann B dopmare POF)

OT4eT 0 NPOBEPKE Ha OBBEM M KOPPEKTHOCTD EHEWH WK 3AWMCTECEAHIA (haidn & dopmate PDF) 2 gobagnen

[Tocne 3arpy3ku ¢ailyioB nosBiIAETCS aTa UX 3arpy3KH, a TaKXKe KHOIKHU /7S BHIIIOJHEHUS
cnenyromux aeictBuii ¢ PDF-daitmamu:
e «IlokazaTh B perakTope» — clipaBa MosBisieTcs mporpamma npocmorpa PDF-daiina;

e «Cxauath (haitsi», 3TO AEHCTBHE TAK)KE BBITIOJIHICTCS IPH HAXKATUM HA Ha3BaHUeE (aiina;
e (3ameHuTs Qaiiny;

e «YnamuTh» - 3HaK «Kop3uHay cripaBa, IpH yIaJICHUU TPpeOYeTCs MOATBEPIAUTH JICHCTBHE.
[Tocne 6ioka aJis 3arpy3ku GaiaoB ciaeayeT OJ0K mojiel onucanus paboThl. 3HAUYEHUS B TIOJIAX,
MIOJIKPAIICHHBIX CEPBIM I[BETOM, HE MOTYT OBITh U3MEHEHBI, OHHM TocTymnatoT u3 AC «CtyneHT»
HJIU TCHCPUPYIOTCA CHUCTEMOHU aBTOMaTH4eCcKU. Bce ocTanbHbIe O6H33.TGJIBHBI€ I10JIA 1OJIPKHBI
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OBITH 3aroHeHbl. KOHTPOIUPYHTE COOTBETCTBME BBOAMMBIX 3HAUEHHUH TEKCTY PabOThI, KOTOpas
BBIBOJMTCS B IPaBOM YacTu SKpaHa!

[Ipn ykazanun ®UO pykoBomuTenss HAUWMHAWTE BBOAUTH (PaAMUIIMIO, UMs, OTYECTBO, a 3aTEM
BhIOEpUTE 3HAUEHUE U3 BBINMAJAIOIIET0 CHUCKa, rae ykasbiBaerca ®HO, a Taxke JOHKHOCTh U
MO/pa3/ielICHUE COTPYAHUKA.

Ha3zpanue paboThl Ha aHTIIMICKOM SI3bIKE, €CJIM OHO HE YKa3aHO Ha TUTYJIBHOM cTpaHulle paboThl,
3aMoJHsAETCA IMyTEM IIEPEBO/IA HA3BAHUS C PYCCKOTO S3bIKa HA AHTJIMNCKHM, aHATOTUYHO

— aHHOTALUs U KJIIOYEBHIE CIIOBA.

Knonka «CoxpaHuTh» TMO3BOJSET B JIIOOOH MOMEHT COXPaHHUTh BBEJIEHHBbIE CBEACHUS U
NpOJOIDKUTE padoTy ¢ 3asBkod mo3nHee. Ilocienyromiee penakTUpOBaHUE 3asiBKUM OyneT
BBITIOJHATHCS B TOM K€ UHTepdeiice, UTo U cO3/IaHUE 3asBKH.

Kuaonky «CoxpaHuTh W OTHPABUTH HA MPOBEPKY» CIEAyeT BBIOMPATh, KOTJa 3allOJHEHHE
noJiel u 3arpys3ka ¢aiiinoB 3aBepuieHbl. [locie ee BbIOOpa MPOUCXOAUT MEPEXOJT HA CTPAHUILY C
IPOCMOTPOM COJIEPKUMOTO 3asaBKH. [IpH BBISIBIEHUU OMIMOOK B 3aIOJHEHUH, JaHHbBIE MO3UINH
OyIyT MOAKpaIlIeHbl PO30BbIM I[BeTOM. OMMOKHU ciieyeT UcrpaBuTh. [Ipyu MonbsITke OTIPAaBUTH
Ha TPOBEPKY 3asBKYy, HE MPOIIEAIYI0 (HOpPMaNbHBI KOHTPOJb 3aIlOJIHEHUS 00s3aTeIbHBIX
3JIEMEHTOB, Ha CTPAHULE MOSBISETCS €IUHCTBEHHas KHONKAa «OTMEHHUTh ONEpPalMIo», IPHU
HaQ)XaTUM Ha KOTOPYIO IPOMCXOAWUT BO3BpAaT Ha CTPAaHMILY 3alojHEHMs 3asBKU. Eciau He
3aI0JIHEHbI HEe00sA3aTeNbHbIE AIEMEHTHI, TO 00yUYalOIUNC MOXKET 10paboTaTh 3asiBKY Ha)KaTueM
KHOIKA «OTMEHHUTH ONepamuio» U 3aT€M BHECTH HEJNOCTAIOIIME DJIEMEHTHI, UJIU K€ OTIPAaBUTH
3as1BKY Ha IPOBEPKY HAKaTHEM KHONKN «OTHPABUTH HA NMPOBEPKY».

3aneka N2 v18-10

Mpy 0BHAPYXEHWM OWWBOK W HETOYHOCTEW & Bawwed y4eTHOR 3anWck EHOCHTE MCNPABASHWA HYEPES NMHHLIA K3EWHET OBY4aI0LLEroCR Ha CaifTe
YHUEEPCWTETE MAW CBPALLAHTECE B AMPEKLMID CEOEre MHCTMTYTA (BbICLIEH WKOAL).

MpoeepsTe BECE NOAA NEpes OKOHYETENEHOR OTNPAEKON IAEKM.

KommeHTapun o

TekcT paboTel NonHocTeio (fafin 8 gopmate PDF, Ges sauwntel) Autaenens 05.06.2018 & 12:56

Mpunoxexune (apxue dainoe) He aoBaenzH

O71zbie pykoBOAMTENA (CKAH NOANWCAHHOIO T3k, Bain B dopmate PDF) Aodaeneno 05.06.2018 & 1316

PeueHzua (ckaH nognucanHoOW peueHsin, ©aiin e dopmarte PDF) He aobaenzy
He sarpyxer 06AzaTENEHEI JOKYMEHT

OTyeT o Npoeepke Ha 0BLEM M KOPPEKTHOCTE BHELHWX 3aMMCTECEaHWA (dalin & dopmate PDF) He zofaenzn

He 3arpyo«et 0BAZaTENbHLIA AOKYMEHT

[Tocne Toro, kak 3arpyXeHbl BCe HEOOXOUMBIC JOKYMEHTHI U 3aII0JTHEHBI BCE TIOJIST HE0OXOTUMO
Ha)kKaTh Ha KHONKY «CKayaTh IMA0JIOH JIMIIEH3MOHHOTO JIOTOBOPa» M Iepeaarh ero Ha IMOJINCh
CTYIeHTY. Eciu CTyJIeHT He MOXET ero IOoJIUcaTh JUYHO, TO B MyHKT «CKaH 3arOJIHCHHOTO
JUIIEH3MOHHOTO JOTOBOpa» HEOOXOAWMO 3arpy3uTh ckaH B ¢opmare PDF wim B myHKT
«Dororpadusi MOCACAHUN CTPAHMIBI JIMIICH3MOHHOTO JOroBopa» QoTorpaduio IMOCIeIHeH
CTpaHuIllbl 1oroBopa (daitn B popme JPG, ¢ 4eTko pazaTMUIUMBIMH MOMUCHIO M 3aTIOJTHEHHBIMU
OT PYKHU JaHHBIMH).
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CkauaTb WabnoH nuueHzuoHHoro aocroeopa [ lNocraeuTe oTMETKY JIMLEHZMOHHLIA ACTOBOD 3anonHeH
YcraHoBUTL Texkylyro AaTty AN TMUEH3MOHHOIo A0rosopa
MNpeneapuTenbHLIA NpocMoTp 6nbanorpaduueckoi zanucn

KommeHTtapuw 0

Tekct paboTel nonHocTeio (baiin B popmate PDF, 6e3 3awuThi) He goBanes

He sarpy>xeH oBasaTentHbIi 4OKYMEHT
Mpunoxenue (ZIP apxve. ApXvBUPYHOTCA U 3arpyxatoTca dpaiinbl, He BiuoueHHble PDF ocHoBHo paboTbl: o
yepTexu, cxemsl U T. N. popmara Gonblue, uem A4) 2oBaenex
OT3bIB pyKOBOAWNTENA (CKaH NOANUCaHHOTO oT3biBa, Ppain B popmarte PDF) He n0Baenen
PeLieHsna (ckaH nognucaHHoi peleHsuu, dpaiin B popmate PDF, ana 6akanaepoe He obAsaTensHO) He aobaenen

CnpaBka o NpoBepKe Ha 06beM N KOPPEKTHOCTE BHELHUX 3aMMcTBOBaHWIA (Bepena Ana nedatu, daiin B
dopmare PDF)

CkaH 3an0fHEHHOMS NMLEH3VOHHOMO I0FOBOPa (Bce cTpaHuubl, daiin B dopmate PDF) He noBaenen

|7=.':.:. Tb thaidn ‘

QoTorpacdua NocnefHeld CTpaHULbl AMUEH3MOHHOMO Aorosopa (dain B dopmate JPG ¢ YBTKO PasAMuMMON NOANWCHIO W 3aNONHEHHBIMK OT pyku He
JaHHBIMK) AoBaBneH

ETCR TOABLKO B TOM CYU3E, BCIM HET TEXHWUSCKOI BOIMOXHOCT

[Tocrne ycmemHOTO TPOXOXKACHUS (POPMATBHOTO KOHTPOJS 3allOJIHEHUS 3asiBKU, HaXaTHEM
KHONKYA «OTHPaBUTH Ha MPOBEPKY» 3as1BKA OTIPABISAETCS KOOPIUHATOPY.

[Tocne »Toro Ha cTpanuiie OyAeT oTpaxeH craryc «OTHpaBlIeHO HA MPOBEPKY KOOPAMHATOPY»,
oOydJaromuiics Ha 3TOM dTane 0o0pabOTKH 3asgBKM HE MOJKET BBINMOIHATH C HEW HHKaKHX
JEUCTBUM.

2.3.2 PenakTupoBaHHe 3afIBKU

PCZ!aKTHQOBaHI/Ie N IIPOBEPKA KOOPANHATOPOM 3ASAIBKH BbLINNOJHACTCH JIJIST KaEQ!Oﬁ 3AsiBKU,

BBC/JICHHON B CHCTEMY 00VYAIOIIMMCH VIV KOODAWHATODOM.
CrtpaHuila aHajJoruyHa pacCMOTPEHHOW Bbiie. KoopauHaTop MMeeT mpaBo UCIPaBUThH JHOOBIC

NOJIS 3asIBKU, KOHTPOJIUPYSI UX COBIAJCHUE CO 3HAUYCHUSIMU B TEKCTE PAOOTHI.

Jlnst mpocMoTpa coaepkumoro 3arpykeHabix PDF-(aitnos cienyer HaxuMaTh KHOTIKY
«[TokazaTh B pemakTope» MOOYepedaHo U Kaxaoro (aina. s comepaTeabHOrO KOHTPOJIS
BBEJICHHBIX OOYy4YaloIMMCSl JaHHBIX PEKOMEHIYETCs CpaBHUBAThH IOJI OMUCAHUS C TEKCTOM
paboThI, OTKPBITOH JUIsl IPOCMOTPA B MPABOW YaCTH SKpaHa.

Ecnim B 3asBke OOHapyXeHbl OIMMOKH, TPEOYIOIIHE WCIPABICHUs, KOOPAMHATOP MOXKET
OTIIPABUTH 3a5BKY Ha JOPAOOTKY 00Yy4aIOIIEMYCsl HJTU 5K€ CaM BHECTH UCTIPABJICHUSI.

Jlns oTnpaBKH 3asBKM Ha J1OpabOTKY CTYIEHTY PEKOMEHIyeTcs B KOMMEHTapuu yKa3aThb, YTO
UMEHHO TpeOyeTcs BBINOJIHUTH. ECIM 3asgBKa IMOJHOCTHIO 3aIOJHSAETCS KOOPAMHATOPOM, TO
BO3BpaIlaTh 3asBKY Ha JOpaOOTKY HE CIeyeT.

[Ipn ycnemHoM 3aBepIIEHMM IPOBEPKU 3asBKM HA CTpPaHMIIE, KOTJa BCE CBEACHMSI BHECEHBI
KOPPEKTHO U TMOJIHOCTBbIO, CJIeAyeT HaxaThb KHONKY «CoxpaHutb M yTBepAuTb». [locne
IPOBEPKM BBEACHHBIX JAHHBIX Ha CTPAHULE NPOCMOTpa 3asBKU CIEAYET Ha)XaTb KHOIIKY
«YTBepAUTH», MOCIE YEero 3asBKa IMEPEXOAUT B CTATYC «YTBEpP:KIEHO KOOPAUHATOPOM).

TeKyma;I Aarta il JIMOCH3UMOHHOI'O OO0roBOopa YCTAHABJIMBACTCA ABTOMATHUYCCKU, B MOMCHT
CKauuBaHUs €T0 CTYACHTOM.
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[Tocne 3arpy3ku ckaHa JUIIEH3MOHHOTO JIOTOBOPA, €T0 MPOBEPKH M pAcIeYaTKH WIIM COXPaHEHHS B
HAJIGKHOM MeCTe, KOOPAWHATOP TPOCTABISACT B 3asBKE OTMETKY «JIMIEH3MOHHBIH 10roBOP
3amoJIHeH»

Ckauate wabnoH nuueHznoHHoro goroeopa || MocTaente oTMeTKy JIMUEHZWMOHHEIA AOTCBOP 2anoAHeH’

MpeaeapwuTensH i npocmoTp Bubanorpadueckol 3anvck

Ce0G0AHbIi AOCTYN U3 CETH HTEPHET B pexXnmMax

farta nMueH3MOHHOIO 4oroEopa 14.04.2020
JIMLEeH3NOHHBIA AOrOBOP 3anoAHeH la
Of)"-'-IaFZ-IJ.I,L*ﬂCF nepefan KOopPAWHATOPRY NOANWMCAH HbIiA MLLEH3MOHHBIA AOTOBOP Ha L'jf.-".-HI'E WAK ero CKaH B 3NeKTpoH HOIA

hopme

A mocie cKaH JIMIICH3HOHHOTO A0rosopa HGO6XOI[I/IMO YAAIIUTD

Akt N28

M3MeHNWTE KOMMEHTapHIiA KoopAWHAaTOPa | YAanuTe BCe CKaHb! MMLEH3WOHHLIX AOTOBOPCE (1)

Cratyc PegakTmposaHve

OTBeTCcTEEHHbIV KoopAUHaTOp

Moapasaenexne WMHCTUTYT KOMMBHOTEPHBIX HAYK 1 TEXHOAOT A
Crenexb Marwctp
My6amkauna MonHOCTBH

KommeHTapwii koopavHaTopa

KommeHTapwii 6ubanorpaga

Konuuecrteo 3anasok 1

3anBKn
Ne Crypent lMpynna Homep nnueHsnmoHHoro goroeopa Cratyc 3anaBKu N A gorosop
1 3540901/81701 vr20-1 ot 14.04.2020 YTEEPXKAEHO KOOPAMHATOPOM Het

2.4 Crpanunya ¢popMHUPOBaHUA AKTa NpueMa-nepesadm

Jlnst paboThI C aKTaMU TpHEeMa-TiepeIadu CIeAyeT BhIOpaTh B MEHIO MYHKT «AKTBI». B BepxHei
4acTH CTpaHHIbl ¢ aktamMu B Oinoke «llowck» pasmemeHa cucrema (pUIBTPOB, MO3BOJSIOMIAS
HaliTh TpeOyeMmble akThl. B HIDKHEH uacTM BBIBOAWTCS Tabnuia, cojepikailas OCHOBHbBIE
CBeJIeHUs 00 aKTax.



WucTpykius o ucronb3oBanuio AC «Moayns myonukaiun BKP 1 HaydHBIX JOKITamOBY

(e

AKTbI

Momex

Howmep axTa Noapaznenesie Crenexs

Mokazate 5 Y 3anuced

Homep | K

Nybavkaumus Craryc OTEETCTEEHHBIR

Ne  axra Mogpazgenenve  Crenens [y

Konuuecrao OreercTBeHHbIR

3anucu ¢ 0 ao 0 uz 0 3anucen

JoBaeuTs HOBLIR aKT

Jlnst co3manust HOBOTO akTa clielyeT HakaTh KHOMKY «/[00aBUTH HOBBIH akT». [locie aToro

IOABJIACTCA BCIIBIBAKOIIEEC OKHO.

- Hoeas zanwucb

MoapasaeneHue

CreneHs

341
MyBavKaumua B OTKPLITOM AOCTyNe

MonHocTbio

KoMMeHTapuiA kKoopauHaTopa

Topa pad. 2aRBOK Cratyc  KoopgmHatop

8 Tafnuue OTCYTCTBYIOT AaHHBE

comm | omeen

B none «Ilogpazaenenue» cienyer BbIOpaTh NOApa3AeiCeHUE U3 BBINMAJAIONIETO CIIHUCKA.
B none «Ctenensy ciemyet BRIOpaTh 3HAYCHHE U3 BBITIAAAIONIETO CITUCKA. B o/THOM akTe
JOJIKHBI IPUCYTCTBOBATH Pa0OTHI TOJIBKO OJHOW CTETIEHH.

B none «Ily6nukanust B OTKPBITOM JIOCTYIIE» CIeIyeT BRIOpAaTh 3HAaUEHUE U3 BBINAIAIOIIETO

O

BE

cnucka. B oqHOM aKkTe O KHBI IPUCYTCTBOBATH Pa0OTHI TOJIBKO OJHON (DOPMBI MyOJIMKAIINH.

[Tocne 3amonHeHus mosiel ciuenyer HaxkaTh KHOMKY «CoxpaHuThby. [locne sToro B Tabnuie

IMOSABUTCA HOBas CTpOKa C BBEACHHBIMU JaHHBIMU. HOMep aKTa rCHEPUPYETCA aBTOMAaTHYCCKU.



WucTpykius o ucronb3oBanuio AC «Moayns myonukaiun BKP 1 HaydHBIX JOKITamOBY

AKTbI

Nowex

Howep akTa Noapazaenexue Crenstb MyBankauma Craryc OTBETCTREHHbIH

Mokaszate 5 ¥ 3anucei

Homep Kommentapnia Kommentapui Konuuectso OTBeTcTBEHHBIA
N2 axma Moapazaenete Crenens  MySaukauma  koopaumMatopa Bnbnnorpada 3aRBOK Cratyc KOOpAMHATOP

ViiokesepHo-CTpouTensHeid  Bakanagp  MonmOCTED o PeaakTiposaHue
MHETUTYT

3anmcn ¢ 1 ao 1 3 1 zanuced

[loBaenTe HOBLIA akT

Jlng BHeceHUsT 3adBOK B aKT CIEAyeT MNepedTH BO BKIAAKy «CTyAeHT» uepe3 MEHI0
KOOpJIMHATOpa, 3aT€M HaWUTH 3asBKH, COOTBETCTBYIOIIHME BBEICHHBIM IIPH CO3J1aHUU
napamerpam, T.€. YKa3aTb COOTBETCTBYIOIIME (GUIBTPHI MO MOAPA3ICICHHIO, CTECHH U (popme
nyOonukanuu. J[onoaHUTeIbHO PEKOMEHIyeTCs yKa3aTh (GUIbTp MO CTaTycy 3asiBKH —
«YTBEpKIEHO KOOPIANHATOPOM». 3aTeM HakaThb KHONKY «IIpuMeHHUTD».

CraTyc 3aABKH

A

YTBEpXKAEHO KOOPANHATOPOM

[Tocne 3TOrO B TabNHIle OCTAHYTCS TOJIBKO T€ 3aBKH, KOTOPbIE MOT'YT OBITh OOBEIMHEHBI B OJIUH
akt. [lanee crmemyer moodepeaHO BBIOMpATh T€ 3asBKH, KOTOphIE TOTOBHI K mepemade B Ob
(HammpuMep, JUIsL BCEX MOJIMHUCAHBI JIMIEH3UOHHBIE H0roBOphl). Ilocie HaxaTtus B CTpOKe ¢
3agBKO Ha cChUIKY B cToOne «Ctatycy nosBUTcs opMa peIakTUPOBAHUS 3asIBKH, TJ€ CIECIyeT
BBECTU HOMED akTa. [Ipu HakaTuy Ha KHOIKY «...» CIIpaBa OT HOMEpA aKTa MOSIBIISIETCS CIIMCOK
C aKTaMH, COOTBETCTBYIOUIMMH TIapameTpaM 3asBKU (MOApa3JelieHue, CTeneHb, Gopma
nyonukanuu). Ciaenyer BHIOpaTh OAMH U3 aKTOB U HAXKATh KHOMKY «COXpaHUTDHY.

3aseka N2 vrl8-1
Mpu oBHapyeHWW 0LWNBOK M HETOUHOCTER B Ballied YUeTHOM 3anicy BHOCHUTE UCMPaBAEHUA Uepes IMUHLIN KabuHeT obyuarolerocs Ha cakre
yHUBEpCKTETa MK OBpaliaiTech B AUPEKLIMIO CBOETO MHETUTYTA (BbICLUEH WKOABI).

Cratyc: YTBepX/ieHO KOOpANHATOPOM

Homep akTa: —

! MameHeHue akTa
Akt
1

Ccommm | orucn

B nanpHeimem, npu HEOOXOAMMOCTH, MOKHO NMEPEMECTUTH 3asBKY B JPYrol akT, BBHIIIOJIHHB
aHaJOTUYHbBIE TEUCTBUSL.



WucTpykius o ucronb3oBanuio AC «Moayns myonukaiun BKP 1 HaydHBIX JOKITamOBY

[lepeliTh K MPOCMOTPY COIEPKUMOTO akTa MOXHO CO CTPAHMIIBI PEAAKTUPOBAHUS 3asIBKU
Ha)KaTHEeM Ha HOMEp aKTa, WU K€ CO CTPAHMIIBI padOThI ¢ aKTaMH Ha)kaTWeM Ha HOMEp aKTa B
COOTBETCTBYIOIIEH CTPOKE TaOJIUIBI AKTOB.

Akt N1

WaMeHNTE KOMMEHTapWIA koopauHatopa | MoaroTosuTs k nepeaaue B GUGAMOTERY

Cratyc PepakTupoBaHuve

OTEETCTBEHHBIA KOOPAWHATOP

MogpazpeneHne WHCTUTYT MeTannypriu, MalMHOCTPOEHWA W TpaHCnopTa
CreneHes Marucrp

Ny6aukauma NonHoCTEO

KommenTapuii koopguHatopa

Kommentapuii Gubanorpaga

Konuuecteo 3ansok 1

3asekn
Ne Crypent Fpynna NvyeH3MoHHEIN goroeop Cratyc zasexkm

1 23344/1 vrlg-1 YTBEPKAEHO KOOPAMHATOPOM

[Tocne 3aBepiieHust GOPMUPOBAHUS aKTa CleAyeT HaxaTb KHONKY «IloAroToBUTH K mepenaye
B OuOJMOTEKY», ITOClIe Yero Haj tabmuiel mosButcs kHomka «Otdyer B dopmate DOCX»,
OpU HaXaTMM Ha KOTOPYI0 OyJeT aBTOMAaTHYeCKH CreHEepupoBaH AKT NpueMa-Tieperayd,
KOTOpPBIA MOXHO BBITPY3UTb M pacreudaraTtb. PopMa akTa COOTBETCTBYET ACHCTBYIOLICH Ha
JTAHHBI MOMEHT BEPCUM TEKCTA.

Ecnu TpeOyercs M3MEHHUTH COAEPKUMOE aKTa, TO CJelyeT HakaThb KHONKY «BepHyTh st
PelaKTHPOBAHUSN».

AKT MOHO TTOAITOTOBUTH K Tiepeade B OMOINOTEKY TOIBKO, €CIIH JIJIS KaXkKI0H 3asBKH,
OTHOCSILIENCS K aKTY, BBIIIOJIHSIETCS YCIOBUE:

® N3 CUCTEMBI YAAJICH CKaH JJUICH3MOHHOI'0 JOroBOpa,
® YCTAHOBJICHA OTMCTKaA «.HI/IHGHSI/IOHHBII\/'I AOT'OBOP 3aITIOJIHEH»
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WucTpykius o ucronb3oBanuio AC «Moayns myonukaiun BKP 1 HaydHBIX JOKITamOBY

Akt N28

WzmennTs kommMeHTapwid koopawHatope | Toarotoeuts K nepesaue B Gubauotexy

Cratyc PepaktupoBaHue

OTeeTCTEEHHBIA KOOpAUHaTOR

MoapasgeneHne VIHCTUTYT KOMMbIOTEPHBIX HAYK W TEXHONOTWIA
CreneHs Maructp

My6ankayus MonHocTseio

KommeHTapuii koopauHatopa

KommenTtapui 6ubnuorpadga

Konunuecteo saasok 1

3afABKKU

Ne CTyaeHT Mpynna Homep nuueHanoHHOro goroeocpa Cratyc 3aABKK JIMUEeH3OHHLIA JOrOBOP 3anNoNHeH

1 3540901/81701 vwr20-1 o7 14.04.2020 YTEEPXKAEHO KOOPAMHATOPOM

2.5 llepepaya pa6ot B UBK u gasibHelmue geiiCTBUSA

Ipu ucnoan3oBanun AC BKP nns moAroroBku TOKyMEHTOB Ha pa3MerieHune padot B Db, mpu
nepegaue pabor B MBK HeoOXomaMMo MOATOTOBUTH TOJABKO AKTHl TpueMa-Tiepenadd (B
MEYaTHOM BHJIE€ B 2-X K3EMIUIIpax), a s paboT, UMEIOIINX KOMMEPUYECKYIO [IEHHOCTh, TaKkKe
TpeOyemble COMPOBOAUTEIbHBIC JOKYMEHTHI (KOMUU 3asBICHUI OT CTYJEHTOB U KOIWU THCEM
OpraHu3aIii, OPUTHHAJIBI CIY)XK€OHOW 3amucku). Bce ocranpHbIC JaHHBIC MEPETAOTCS 4Yepes
CUCTEMY aBTOMAaTHYECKH.

IIpu npueme-niepenaye akToB yrnoiaHoMo4YeHHOMY coTpyaHuky MBK mnpowusBoguTcs cBepka
COJIEP’)KMMOT0 pacredyataHHoro akrta u remepupyemoro B AC BKP Ha MOMeHT nepenayu akra ¢
TakuM >ke¢ HoMmepoM. [Ipu BBISBIIEHHH PAcXOKIEHUN B akTaX WM IPU BBIABICHUHM JIPYTUX
OIIMOOK TMPH MOATOTOBKE PabOT K pa3MmenieHuio B Db, BHIOTHSAETCS peAaKTUPOBAHUE aKTa U
nevyatb HoBoro. Ilocie dvero moamuchiBaeTCs HOBasi BEPCUSl aKTa, a MPEAbLAYIIMM BapuUaHT
AHHYJIUPYETCS.

[Tocne nmepenaun padot mo akty B UBK koopauHaTOp HE MOXKET BBITIOJIHITH KaKHe-TH00
JEUCTBUS 10 PEAAKTUPOBAHUIO MEPEAAHHBIX aKTOB U COACPKAIIMXCS B HUX 3asBOK. OJHAKO
ecli OyIyT BbISBIEHBI POOJIEMBI, TPETSTCTBYIOLIUE KOPPEKTHOMY pa3MeIIEHUI0 paboThI U ee
onucanuio B Db, ynonmHomodeHHble coTpyaHuku MBK MoryT HanpaBuTh 3arpoc KOopauHaTOpy
Ha 10pa0O0TKY 3asiBKU, U B 3TOM Cllyyae y KOOpJAUHATOpA MOSBUTCS MIPABO PEIaKTUPOBAHUS
YKa3aHHOM 3as1BKU. 3asBKY CJIEyeT CKOPPEKTUPOBATH C YYETOM KOMMEHTApHUs, MOCTYNHBILErO
ot oubnmorpada. 3asBka nmonydut craryc «He npunsto B Ob». [1pu ¢punbsTpamnmm 3asBoK Mo
JAHHOMY CTaTyCy KOOPAMHATOP MOXKET OMEPATUBHO BBISIBUTDH IMOCTYIHBIINE 3aMIPOCHI U
OTpearupoBaTh Ha HUX.

[Tocne mepexona 3asBkH B craryc «OnyO0IMKOBaHa C HEW HE BHITIOTHICTCS HUKAKUX
nanpHenmux aeiicteuil B AC BKP.

11



	2.1 Страница координатора
	2.2 Страница работы с заявками, поступившими от обучающихся
	2.3 Страница создания /редактирования заявки
	2.3.2 Редактирование заявки
	2.4 Страница формирования Акта приема-передачи
	2.5 Передача работ в ИБК и дальнейшие действия

